
An Overview for Applicants

2023 RNFOO Application Process



Overview of the session:
1. Preparing

1. Instructions & Hints
2. Brochure
3. Eligibility Guide for specific awards
4. Researching Scholarships

2. Applying
1. Registering, fee, login and entering information
2. Tabs on the application
3. Supplementary Documents

3. Q&A



Preparing to apply for RNFOO Awards and Scholarships

Click on ‘Application Process’ to access the 
Application Guidelines. There you will find 
everything you need to know about how to 
apply for RNFOO Awards and Scholarships.  

There are links provided to sample documents 
throughout the Application Guidelines.  You can find 
assistance with your resume, career goals, explanations 
of qualifications, references, and research proposals.



Preparing - 2

Applicants’ Submission Process Chart 
This is like an ‘RDCV’ of the Application Guidelines.  You can use it as a 

checklist to help ensure that your application is complete.



The Awards Brochure describes all of the 

Awards and Scholarships that are 

available for this year.  Read it carefully to 

determine the awards that fit your situation 

and skills.  The brochure is posted on the 

home page of the RNFOO website: 

awards.rnfoo.org

Preparing - 3



The “2023 Guide to Eligibility”, accessible by link from the “Application 
Process” page, is another way to find Awards and Scholarships for which 
you may be eligible.

Preparing - 4

d



You can read about the background for many of the awards on 

our website.  This information can help you prepare your explanations of 

qualifications for the awards.
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Register and pay the 
applicant fee

In order to access the RNFOO 

Awards and Scholarships application 

process, you will need to register 

and pay a $30 non-refundable fee.  

When your payment has been 

processed, you will receive an e-mail 

with login information and 

instructions for starting your 

application. 
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Login

Once you have paid your 

application fee, you will be able to 

log in to access your application. 

You can work on your application 

as often as needed.  You only 

need to remember to mark your 

application as “Complete” on the 

Application Status tab before the 

January 23 deadline. 
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Entering your information

When you have logged in, the Login box will allow you to ‘Edit’ 

your application.
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Edit/Complete your Application

When you log in, to add or edit information in your application, you 

need to click on ‘Edit Your Profile’.  Every time you update (save) 

your information, the system will revert to ‘View’ status; you will be 

able to see your application, but not enter information. Click on ‘Edit 
Your Profile’ to continue editing.

Applying - 4



Provide your information

There are six tabs within the application that need to be complete in 
order for your application to be considered.
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The Save button

Every time you add information to your application 

form, BEFORE you close the page or log out, you 

must click on the ‘SAVE’ button in the bottom of 

the screen (toward the left corner).  If you can’t 

see the button, scroll down. If you do not ‘SAVE’ 

your application, your information will not be 

saved, and your application will not be complete. 

When you have successfully updated your 

information you will see the message in the green 

box at the top of your page. 
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The Academic tab
Your eligibility for awards is linked to the program in which you are 

enrolled. Be sure to answer all questions on this tab carefully. 
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Additional Comment box

This box is provided so that you have a place to explain any unusual situation 

or circumstance that might help the reviewers to understand your abilities 

better.  For example, a deferred exam or even a school term missed because 

of illness.
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The Career tab

You will need to write 

a statement about 

your career goals.  

This statement  is 

very important to 

your application 

score.  You must 

also upload your 

current resume.  
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Award Selections
Applying - 10

Select the awards 

you will apply for.

Be sure to include 

your supporting 

explanations.

The explanation of 

your qualifications 

specific to each 

award are often the 

piece that 

distinguishes the 

award winner from 

the other 

applicants.



Requesting References

Supplementary Documents:  

Letters from the people who 

are providing references for 

you must be sent by them 

directly to the RNFOO 

office.  You can find more 

information on this topic by 

clicking the Reference 

Letter Guidelines link in 

the Application Guidelines. 

Applying - 11

Reference letters received from applicants or family members are not accepted 



Adding your referee’s contact 
information to the application
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Marking your application “Complete”

Applying - 13

In the 

Application 

Status drop 

down menu 

select 

“Complete”



Transcripts
From the Application Guidelines:

For almost all RNFOO Awards and Scholarships your academic record is very 

important to the judging process.  You should follow the instructions in this 

section of the Application Guidelines very carefully.
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Special note to repeat applicants

From the Application Guidelines:
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Confirming your enrollment

The third type of supplementary document required  is the Confirmation of Enrollment.  
Most of the Awards and Scholarships require that applicants be currently enrolled in an 
academic program.  Many universities have this type of document available on-line.  
This document must confirm that you are enrolled in the CURRENT semester. Note that 
this, and all other supplementary documents must be received in the RNFOO office by 
4:00 pm on Monday February 6, 2023
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Tracking your documents
Applying - 17

As your supporting documents arrive 

in the office, they will be uploaded to 

your application.  All documents 

received by the office will be 

uploaded by end of business on 

February 6.  If something is still 

missing from your application then, 

you should follow up with the sender 

and/or contact the RNFOO office.



Important reminders: 

Read the Application Guidelines carefully. Use 

the Checklist/Chart.  

Take note of all deadlines and ensure that you 

allow sufficient time for information and 

documents to reach the RNFOO office.

Be sure to mark your application ‘Complete’.

If you have questions, you can contact 

RNFOO staff by email info@rnfoo.org or 

phone 905-752-0700 or 855-415-2220, ext

261 during regular business hours. Because of 

COVID-19, we may be working remotely. Your 

call will be returned as soon as possible. 

Summary

mailto:info@rnfoo.org
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