
RNFOO: Supporting Nurses 
and Nursing Students 

since 1972

Welcome to the 

RNFOO 2024 
Application Process:

An Overview for Applicants



RNFOO: Supporting Nurses 
and Nursing Students 

since 1972

The Landing Page

1

2

3



RNFOO: Supporting Nurses 
and Nursing Students 

since 1972

Introduction and Instructions

• Are you eligible to apply?
• Are there scholarships or awards that you fit the 

criteria for?
• Have you noted the deadlines?
• Who will you ask to provide a reference for you?
• What do you need to order transcript(s)?
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Register and pay 

RNFOO uses PayPal to process 
credit card payments.  You do not 
need a PayPal account to use the 
service.  Click on the bar below the 
login to pay the $30 application fee 
without creating or using a PayPal 
account.
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The Dashboard (landing page when you login)
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It’s a whole new ball game for 2024!

Highlights of the changes in the application process:

The content required is not different from previous years, but the format is new.  
Most people have found it easier to navigate than our former system.

In the new system, you must complete all required fields on a page before you can 
access the next page.

HOWEVER, you can go back and  revise your answers at any time until you Submit.

Once  you click on ‘Submit’, you will not be able to edit your application.

Office staff can’t see any part of your application until you have clicked “Submit”.
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Required Fields

If you click ‘Next’ but remain 
on the same page, look for 
the required field that you 
haven’t completed.
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Sections of the Application

Personal Information
Academic Program
References
Career
Selecting Scholarships
Transcripts
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Entering information on your application
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Academic Program

         If your program fits 
into one of the categories 
above, DO NOT select 
‘Other’.
          If you are ‘not 
currently enrolled, it is 
unlikely that you are 
eligible for these awards.
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Proof of CURRENT Enrollment

Applicants must upload documentation proving CURRENT (i.e. in the 
Winter 2024 term) enrollment in a recognized program.
Most schools have a down-loadable Confirmation of Enrollment 
document.  
Some schools require that this document be provided by the 
registrar’s office. 
Applicants must ensure that the document includes their name and 
student number. (This is particularly important if  you are taking a 
screen shot of a document.)
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References
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Career

This table is found on page 9 of the 2024 
Academic Awards & Scholarships Brochure
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Selecting Awards

Your selection on the 
Academic Program 
page, and your 
reported status with 
the College of Nurses 
determine which 
awards you will be able 
to select from.
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Explanations of Qualifications
When you check the apply box, you will see the field for describing 
how your skills, knowledge, attributes, and/or experience make you 
an excellent candidate for this particular award.
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Explanations of Qualifications
Your explanations for each award should be relevant to the specific criteria 
listed in the description.

Consult the Awards landing page for more details about the person honoured  
or the sponsoring group.
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Submit

Note that once you have submitted your 
application, you will not be able to access 
it until we set up the mechanism for 
tracking receipt of supplementary 
documents (transcripts and reference 
letters).  This will happen after January 22, 
2024. 
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Summary
Deadlines:

Access to editing applications closes at 4:00 pm on Monday, January 22, 2024

Reference letters and transcripts must reach the RNFOO office by Monday, February 5, 2024

If you have questions, consult the Application Guidelines, including the FAQs.
If your question is not answered there, you can contact RNFOO staff by phone or email. 

(905) 752-0700, ext. 261
Email: info@RNFOO.org
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Q & A
Any questions?

Many of the questions raised at the How to Apply webinar are covered in 
the FAQ page of the website.  

https://www.rnfoo.org/academic-awards-information/awards-faq/

Some of the other questions are pasted into the next slides. 
(905) 752-0700, ext. 261
Email: info@RNFOO.org

https://www.rnfoo.org/academic-awards-information/awards-faq/
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Q&A
From H:  Are international students with a valid SIN number from Ontario still 

eligible for the awards?

Reply:  Yes, as long as a student has SIN and meets the other criteria, you are 

eligible you can apply.

From K:  We need the most recent transcript, right?

Reply:  Transcripts need to be current ie including marks from the Fall 2023 

term.

From J:  What does the application review process look like? 

Reply: There is a link in the “Tips for Success” section on the Application 

Guidelines page that takes you to a description of the review process. 
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Q&A
From L:  Do graduate students need to be enrolled in an MN or MScN? Are 

other masters’ programs acceptable (Advanced Health Care Practice - MHSc 

program)?

Reply:  Some of the scholarships require that applicants be enrolled in a 

nursing program.  Others accept degrees in related fields, such as Public 

Health, Informatics, and Business Administration

From L:   As a Masters student, is it sufficient to request the official transcript 

from my current school that shows my grades in the fall term, or do I need to 

order and submit all transcripts from all undergrad programs at prior schools?

Reply:  Reviewers expect to see transcripts from all nursing related programs.
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From C:  I attached my previous term enrollment; is that okay? Can I change it 

even though I hit “Submit”?

Reply:  Part 1: Confirmations of enrollment must be for the Winter 2024 term.  

   Part 2: Applicants who have clicked on ‘Submit’ cannot make further 

changes to the application.  In this situation, a replacement document can be 

sent to info@RNFOO.org.  Staff will ensure that it is loaded to the application.

From T:  Can we apply to a few awards at the same time?

Reply:  You should apply for as many awards as you meet the criteria for - 

there is no maximum.  However, you should ensure that you meet ALL stated 

criteria, and that your statements of explanations are in line with your Career 

Goals statement.

Q&A

mailto:info@RNFOO.org
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Q&A
From K:  Does amount of time spent as a member of an interest group matter 

(for those awards that require it)?  Or is it taken into consideration?

Reply: This depends on the interest group. You need to check the criteria for 

each award.  Some groups state 'preference is given to members'.  Some 

groups have different criteria for different awards that they sponsor.  If there is 

no time limit stated in the award criteria, then as long as your membership is 

confirmed when we check with RNAO you meet the criteria.

From G: Can both referees be academic.

Reply:  They can, but you should be looking for some balance.  They should 

probably not teach the same course, and they should know enough about you 

to be specific about your qualifications.



RNFOO: Supporting Nurses 
and Nursing Students 

since 1972

Q&A
From C:  Will RNFOO staff send an email to my references asking for my 

reference?

Reply: No.  Applicants must ask their references to submit letters to the 

RNFOO office.  Read the instructions on references carefully to ensure that 

your application will be scored.

From H:  I am in am virtual master’s program. Is it ok to have 2 clinical 

references?  I had only one course and my instructor does not know me well 

enough.

Reply:  This is a difficult situation.  If you can connect with a professor from 

your Baccalaureate program, that would be better than not having an 

academic reference.
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