
An Overview for Applicants

RNFOO 2026 

Nurses in Practice Awards Process:



Go to url: https://www.rnfoo.org/nurses-in-practice-awards/

Pay the application fee by clicking on the PayPal button

The Landing Page
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You will receive this message on the screen after paying. Check your 
email to retrieve the link to sign in. Be sure to check your junk mail.

AFTER you pay



You will arrive on this page from the emailed link. Choose either option: Login with 
email/ password (click forgot password to set a new password) or Login by receiving 
an email.

The Dashboard (landing page before you login)



If you choose the Forgot Password method, you 
will be asked to give the email address you used 
when you paid the fee via PayPal.

Once you have entered your password and 
clicked on Reset Password, you will get this 
screen. Check your email.

Password Reset



After entering your email address for Forgot Password, you will receive 
an email with the username and password.

Note that there is no link or URL provided in this email. You will need to 
return to the screen where you entered your email address.

Email Link



Click on the Member Login above Password Reset. 
This will take you to the login screen.

Logging In



Alternatively, you can choose the Login by Receiving an Email option.  
Insert the email address you used when you paid the fee via PayPal.

The Dashboard (landing page before you login)



An email will be sent to the address provided. Be sure to 
check your junk email folder if you do not see the email.



You will receive an email with a login link.

Email Link



NOTE: Once you submit your 
application, it can no longer be 
accessed. You will see below the 
black bar a note that you are 
currently logged in. If you click on 
the Log Out? You will be logged 
out. You may wish to log out at the 
end of each session to protect 
your privacy.

To start your application, click on 
the purple Start Application 
button.

Start Application



Each field has a name which indicates the information required. Some fields have 
an explanation below the field title to provide more direction. Be sure to read these 
instructions. 

Fields that are mandatory have a red (Required) after the field name. You will not be 
able to continue beyond a page if required fields have not been completed.



You will only be presented with an application page based on the selected 
award(s) here. If you do  not select any award, you will not be able to proceed 
with the application. You can select multiple awards if you wish.

Selecting Awards



At the bottom of every page there is a Save and Continue function. If you choose to 
save for future completion, you need to go back to the dashboard. We strongly 
advise that you log out from the dashboard to protect your private information.

Save Your Application



It is your responsibility to ensure you have provided letters of support.

Letters of Support/Recommendation



Once you click Submit you will no longer have access to your 
application. Be sure to review your application prior to 
clicking Submit.  

Submit



If you have any questions or 
concerns, reach out to us at:

Contact:

leah.dooley@rnfoo.org 

mailto:leah.dooley@rnfoo.org
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